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(c) Inform individuals of the right to
see and challenge the contents of per-
sonnel records containing information
about them.
This part applies to all systems of per-
sonnel records (as defined in § 83.3(g))
for which GAO is responsible.

§ 83.2 Administration.
The administration of this part is the

duty and responsibility of the Director,
Personnel, U.S. General Accounting Of-
fice, 441 G Street NW., Washington,
D.C. 20548. To this end, the Director,
Personnel, in consultation with the Of-
fice of the General Counsel, is author-
ized to issue such supplemental regula-
tions or procedural directives as may
be necessary and appropriate.

(a) The Director, Personnel, shall
have general responsibility and author-
ity for implementing this part, includ-
ing—

(1) Approving all systems of person-
nel records to be maintained by GAO
(whether physically located in GAO’s
Office of Personnel or elsewhere), in-
cluding the contents and uses of such
systems, accounting methods, and se-
curity methods; and

(2) Responding to an individual’s re-
quest to gain access to or amend his or
her own personnel records.

(b) The Director, Personnel, may del-
egate within GAO any of his functions
under this part.

§ 83.3 Definitions.
As used in this part:
(a) Individual means a citizen of the

United States or an alien lawfully ad-
mitted for permanent residence;

(b) Information means papers, records,
photographs, magnetic storage media,
micro storage media, and other docu-
mentary materials, regardless of phys-
ical form or characteristics, containing
data about an individual and required
by GAO in pursuance of law or in con-
nection with the discharge of official
business, as defined by statute, regula-
tion, or administrative procedure;

(c) Maintain includes to collect, to
use, or to disseminate;

(d) Personnel record means any record
concerning an individual which is
maintained pursuant to GAO’s person-
nel management process or personnel
policy setting process;

(e) Record means any item, collec-
tion, or grouping of information about
an individual that is maintained by
GAO, including, but not limited to,
education, financial transactions, med-
ical history, criminal history, or em-
ployment history, that contains the
name or other identifying particular
assigned to the individual, such as a
fingerprint, voice print, or a photo-
graph;

(f) Routine use means the disclosure
of a record for a purpose which is com-
patible with the purpose for which it
was collected;

(g) System of personnel records means a
group of personnel records under the
control of GAO from which information
is retrieved by the name of the individ-
ual or by some identifying number,
symbol, or other indentifying particu-
lar assigned to the individual; and,

(h) System manager means the Direc-
tor of Personnel, his designee, or other
GAO official designated by the Comp-
troller General, who has the authority
to decide matters relative to systems
of personnel records maintained by
GAO.

§ 83.4 Conditions of disclosure.

GAO shall not disclose any record
that is contained in a system of person-
nel records by an means of communica-
tion to any person or organization, in-
cluding another agency, without the
prior written consent of the individual
to whom the record pertains, unless
disclosure of the record would be:

(a) To those officers and employees of
GAO who have a need for the record in
the performance of their duties; or

(b) Required under regulations imple-
menting the public availability of GAO
records published at part 81 of this
chapter, or authorized under § 83.5; or

(c) For a routine use as defined in
§ 83.3(f); or

(d) To a recipient who has provided
GAO with advance adequate written as-
surance that the record will be used
solely as a statistical research or re-
porting record, and the record is to be
transferred in a form that is not indi-
vidually identifiable; or

(e) To another agency or an instru-
mentality of any governmental juris-
diction within or under the control of
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